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Document Disciplines and Cover Sheet for Discussion Points

This paper contains important information to help Members in the preparation of discussion points to be discussed at the 2027 SARL Annual General Meeting. Please read it carefully and follow the guidelines set out. This will ensure that your discussion point is properly presented to and considered by the AGM.

1.	All Discussion Points must be submitted to the SARL Secretary by midnight on Sunday 31 January 2027 by e-mail to secretary@sarI.org.za

2.	Each paper must be accompanied by a cover sheet (attached) showing:

· The name of the League Member submitting the discussion point.
· The contact person responsible for the discussion point.
· The title of the discussion point

3.	Each paper shall be written in English or Afrikaans. Pages shall be numbered.

4.	Papers should have a header box as follows:

	Subject
	

	Discussion point Number:
	2027-?? Provided by the Secretary

	Proposer:
	Name and call sign

	Seconder:
	Name and call sign



5.	The style of the paper should follow the format below:

a.	Introduction: One or two sentences describing what the discussion point covers in general terms.

b.	Background: Relevant background to the discussion point, covering the history of the subject of the discussion point, references to previous motions and decisions that are relevant and an explanation of why the discussion point is needed.

c.	Key points and proposal: here the main points of the discussion point should be laid out logically and arguments presented in support of the decisions proposed.

d.	Recommendations: here the discussion point should state specifically the recommendation that the AGM would be asked to endorse, in the words, which would be used in that AGM. The recommendation should be brief, specific, and free-standing (i.e., include all the necessary words to be capable of being understood without any of the background in supporting papers).

6.	Discussion point should be submitted in MS Word or OpenOffice Writer, using Calibri font, 12 point and language English (South Africa) or Afrikaans. No SARL logo or SARL header should be included. The SARL Secretary will allocate a discussion point number, add the SARL Convention header and convert the file to .pdf format. All discussion points will be circulated in .pdf format for security and consistency purposes. Should Members want copies of any discussion point in .docx format at the Convention; the Secretary will have these available.

7.	All discussion points will be available to Members and Clubs in the 2027 SARL AGM Booklet that will be issued 30 days before the AGM.


2027 SARL Annual General Meeting
Cover sheet for any other business

(Please use a separate Cover Sheet for each paper you are submitting)

Rule 11.3.1 Any member who desires to bring to the attention of the AGM any other business shall, not later than the 31st of January preceding the AGM, in writing lodge such matter with the League Secretary. Such notice shall be signed by the member, as proposer and by another nine members as seconder or by two individual affiliated Clubs, of which the proposer is not a member, and which shall have 10 or more SARL Members.


Name of League Member:



Contact person for
this discussion point:



Title of Discussion Point:



We will be present at the Annual General Meeting to present this discussion point

Yes 	□

No	□
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